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2 & MAR 1975

HMORANDUM FOR: Director of Ceatrsi Intelligence

ViA ! Actisg Deputy Divector for Administratien
 RROM : Robert ¥W. Gambine
Birector of Security
BUBJECT t Anmmal QOccupational Ssafety and jisalth

Report

1. ggtzeg Reyuested: It is requested that you sign
the mtteched Jatter.

ta: In a letter dated 13 February 1478,

8Ty ¢ oY ragquestsd the Annual Safety and
Health Repert of the Ceutral Intelligence Agency. The
Occupational Bafety and Heslth Act and kxecutive Order
11807 require that the head of each Yederal ggency subait
te the Secretary of Labor an snsual report cencerning the
safety and heslth program of his agency,

3. Staff Pesition: The Safety Eranch, Fhysical
Security MvIisIon, has prepsred this report in accordasce
with guildelines furcished by the Secretary of Labor. 'The
Offlce of Medical Sarvices has contributed its sortion im
Tegard to the health pregraw.

4. Recommendstien: It is recommended tast you zign
tgekngtazha& Tetter forwarding the report te the Secretary
of Labor.

STATINTL

Robhert ¥, Causbino
Attt
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The Homorabis W. J. lsery, Jr.
The Secretary of Laber
Washington, D.C. 20210

Attention: Occupational Safety and Health Administration
office of Federal Agency Safely Programs

Desr Mr. Secratary:

In accordance with your letter of 13 Pebruary 1976,
I am trsasmitting the Centrsl Intsiligonce Agency's Annusl
Sccupational Safety end Health Report for Calendar Yerr
1975, The report was prepared in consonance with the
guidelines furnished by your Office.

1 wish te assure you of the continued efforts of this
Agency towsrd administering its safety and health progranms
consistent with standards develeoped under the Cccupational
Sefety and Health Act and Executive Order 11807,

Sincerely,

/ot g Lk
Geargs Bush

Director
Enclosure
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SUBJECT: Annual Occupational Safety and
Health Report

ORIGINATOR:

STATINTL

% 6 MAR 1376

Robert W. Gambino ‘ Hiate —
Director of Security

CONCURRENCE:

Is| JOHN N. McMAHON ety e

g Beguty Director
or
Administration

4@ Yohn R Wc¥ahon T Yiate

Distribution:
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OCCUPATIONAL SAFETY AND HEALTH REPORT
CENTRAL INTELLIGENCE AGENCY
CALENDAR YEAR 1975

PROGRAM FOR CALENDAR YEAR 1975
I. Administration

A. Informatlion conceraning the nares and addresses
of the Agency, Agency Head, Agency Designated Safety anc
Health Official and the Agency Safety and Health Designess
is provided in Atvachment 1,

8. Personnel by titles and grade levels in the
Safety Brasch, ieadquarters ares are listed in Attachment
2. There are no full-time safoty persomnal assigned to
Field instsllations. As advised in previous revorts,
the number of empleoyess will net b submitted.

C. Attschment J is not completed inasmuch as iafor-
mation regarding nemes, addresses and average enploveent
of Pield Units will net he provided, Howaver, nublishad
Agency require that sealoy management STATINTL
officials designate a component safety officer it each
facility,

B. The Agency, by regulation, liss established a
definits pelicy pertaining te sefety and heslth prosrans,
These re%ulatiaas &re curreatly belng revised along the
more definitive guidelines of the Occupational Safety
and Health Act (0SHA) and will be puhlgshaﬁ undey & zufoty
and health title and series nunber te easure more visibility
and emphasis on the safety and health progran,

E. Adequate funds are sllocated for the comduct of
safety inspections, trainisg prograns, training of sro-
fessional safety officers, scquisition of prosotiocnal an!
educational wmaterial, procurement of instruments te enable
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safety officers to check potentially hazardous conditions,

and for such other programs that the Safety Branch recommonds.
tHiowever, the costs for the installation or improvement of
fire and safety protection systems are normally berae by the
applicable components and often limited budgets reguire that
major installatiens or imprevements be programmed for the
next fiscal year.

P, The organizational structure of the Occupational
Safety and Heslth Program within the Central Intelligence
Agency 13 reflescted in Attachument 4.

II. Trainisg

A. Specialized training for safety professionals s
provided on a continuinyg basis. The following ons-week
courses were attended during 1975: Fundamentals of Oceu-
pational Safety, Basic Safety Management, Machine Suarding
‘and Accident Investigation, Intreductiom to Occunational
Safety and Total Loss Control Management. Safety personncl
also attended the Pederal Safety Conference and the National
Safety Congress in Chicago, Illiinois; the (O8HA/USA Conference
in New York City; an Occupational Safety and Heslth Seminar
gt Horthern Virginis Community College, Manassas, Virginia;
the American Soclety of Safety Engineers Professional De-
volopment Program in Deaver, Colorade: and monthly meetings
of the Potomac Chapter, Tederal Safety Council.

B. EBighty-five (35) collateral duty safety officers
were briefed regsrding the Occupational Safety and Health
Act, Executive Order 11307, Safety and ilealth Provisions
for Pedersl Empleyees, reporting and recerdkeeping require-
ments and responsibilities of component safety officers.

C. The Agency's Hsart Disesse Detectlion Lxhibit was
presented to Apency employees during theée month of February
1875. 1t was also presented at the Annual American Industrial
Health Conferance in San Francisco, Califoraia, where it won
second prize among Scientific HExhibits.

. Twenty~-nine {2%) lectures, demonstrations and
film presentations cencerning cardiopulmonary resuscita-
tion, use of the pneclator and first aid for s choking
vietim ware presented to 756 emplovees. An additional
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twenty-twe (22) lectures and demonstrations regarding
fire prevention were presented to 889 employees.

4 E. The Office of Medical Services Consultative

Services Program contiaued in its seventh vear. This

program provides advisory assistance to smployvecs on a
voluntary basis for personsl or job related wmatters.

F, Msmbers of the Headquarters Building *vacuatioa
Organization were briefed regarding their responsibilities
in the event of sn emerTgoncy evacuation. A film on high-
rise fire safety was also shown to these employoes. In
addition, twelve {12) fire drills were conducted in Agency
facilities in the Headgquarters aresn.

G, Briefings regarding the eopersting characteristics
of the {ire protection and detection systenms in the iHead-
quartsrs and Printing end Photography Buildings, and the
appropriate raspense procedures, were presented to aewly
assigned security personnel who momitor these systens,

H, Two five-day safety courses were conducted for
thirty-three (33) employees who have collatera]l safety
inspection responsibilities.

I. Special instructions on fire protecticn and the
us¢ of portable fire extinguishers were presented on twe
gﬁg;;iaas to employess of two compoments in the Headquarters

_ J. A lecture on radistion safety was presented to
thirty {38) employees of one component in the Headquarters
ares,

E. On nine occusions tests were conducted after
normal work houars in the Headquarters building teo deter-
sine the effectivenoss of personnel resvonsible for re-
sponding to fire alarms.

L. The safety orientation of new enmployeos was
exgnadaé to iaclude a one-hour briefing on the Apgency's
Safety and Fealth Progran sad provisieans of the Occupa-
tional Safety and Mealth Act.
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in the llesdquarters area and gusrterly to employees over-
seas. In addition to the fifty-one {(51) lectures and fiim
showings te 1,639 employees in support af the "Ssfety '747
program, ten (10) safety films were shown thirty-one (31)
times to 270 employees.

D. Employess were encouraged to participate in tha
suggestion and inventlon awards program. Forms for omployae
suggestions were provided in holders installsd on bulletin
boards in Agency buildings. Twenty-two (21) emnloyee sugges-
tlnnz recsrding safoty were reviewed, evalusted and investi-
gated.

E. The prefessional safoty officers sre members of
the Potomac Chapter, Federal Safety Council and one or more
regularly attend the meetings of the Chapter. Three safoty
officers attended the Federal 3afaety Conference and the
National Safety Congress in Chicage, Illirois.

¥. Copies of an Agency Employee Bulletin containing
sugzestions for 2 safe Christmas holiday were distributed
te 21l emplovees in the Hesdquarters area,

Iv. Research and Engineering

A. Plans for new construction snd renovations were
coordinated with the CIA Safety Officer to ensure compllance
with applicable safety and health standards.

8. Protective clothing and eguipment were provided
for employses where it was deterninsd that these items were
npcessary to assure safs snd healthful working conditiens
for the employess,

C. Test squipment, with particular emphasis on
devices for monitoring environmental cenditions, was con-
tinually reviaswed and upgraded. [ | overscas
facilities were provided precision ncise measursment roters
for their use in continued monitoring af the noise levels
within the workiug environment.

v. Accident, Injury and Illness Investigation, Analysis
and Reporting '

A. Occupational injuries, illnesses and accidents
werg reported and recerdsd in compliance with guidelines

5
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pablished by the Department of Labor. Casual snalysis of
total recordable (deoes not include First aid) injuries and
ilinesses revealed thet they increased from 247 in 1974 to
267 in 1975. lowever, first ald injuries decroased frem
195 in 1574 to 110 &n 1975, Therefore, the total injuries
snd 1linesses decresased frem 442 in 1974 to 379 4n 1975,
The thren major causes of recordakle injuries and illnesses
remain the sama, l.e¢., slips,and falls, handling material
snd equivment (including 1ifting) and health hazards. The
total of these three categoriss of injuriss and illnesses
decreased from 152 in 1974 to 151 in 1875,

8. Agency regulations require that senior management
officials designate component sefety officers whe are ra-
sponsible for the imvestigation, reporting and corrective
actien regarding each occupational injury, accident and
fire., The mest serlous of these incidents in the Head-
quarters ares wers Investigated by a member of the Safety
Branch. Coples of the roports are rotained by the Safety
Branch for a perlod of five vears for referencs by autherized
personnel,

L. An annusl comprehensive report of the total iajury
and accident experisnce was prepared for ths Director ef
Central Intelligence Agency. OQuarterly and sunual reperts
vere »reparsé fer the Department of Labor,

VI.  Standards

. A. The Agancy, by published rogulations, has adepted
the Oczupational Sefety and Health Standards promulgated by
the Secratary of Labor. Applicable BRETIENCY LeMpOTATY
safety and health standards will also he adopted zs estab-
lished by the Secretary of Labor.

B. Copies of the Occupational Safety and Health
Standards were placed in the library of the Headquarters
building and were also provided to each cowponent safety
officer in the Headquarters| areas for rofarence
by emplovees.

C. Ths Safety Branch maintains an up-to-date library
of publications containing the latest safoty standards, codes
and specifications. It alse receives the Federal Begister

8
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and subscribes to the ecupetionsl Safety and Health Heporter
which snables its personnel to Leep sbreast of 211 safety snd
health standards as premulgated.

B, Emplovees are oncouraged by published rsgulations
te comply with the safety and health standayds, renort ny
wmsafe or wnhealthful working cendlitions, davelop and wein-
tain persomzl safety stsndards, and to notify the comnoneat
safety officers of any osccunational injory, illness, sccident

ar fire.
STATINTL
Vii. Lemnittees

The Agency's Safety and Yealth Progran 1is adninistered
by the Deputy Uirector for Administration who is the deslonated
CIA Safoty and Health Officiel. o has appointed a CIA Safety
Officer und has establiished the CIA Safety Ceunittaee to assist
in the sdministration of the program. The Jomnittes is chaired
by a designee of tha Birector of Security and is staffel by the
€14 Safety 0fficer and members of nine agjor Deadauarters con-
sanents, Safety committees are also gstablished st three other
. The staffs gznd funds necessary for

wETETOMTTTTeRE—Ere—raridad by the sopropriats Compononts,
Twe of the compltises wers as5tab-
t1ished during 1276, STATINTL

vIIY. hiﬁi%ﬁ%?im&% STATINTL

A. Gtach Agency facility in the lesadguarters
syeas was provided a eopy of the Gccupational safety apd EBiLn
netico wiich advises suployses of thelr responsibilities and
rights provided for in the Occupatisnal safety and Health Act
and Pxescutive Order 11847, One of the rights 1isted is that
smployaes’ ramas wiil he kept secrat, if so reaquestad, ehen
renarting unsefe or grhaalthful working counditions.

. The CIA Zafety Officer, by ragulatien, is responsi-
bile for comducting imspsctions and tests to svaluele L =F
offactivoness of the Agency’s Safety and Health Propras,
£ Eforts have haen nmade to conduct inspactions of all Arency
fariiities on an annual basis: however, such 3 gchadule couid
not be meintained. Therefore, prisrity was given to irs -ec-
tions of the major facilities and these iavelviag the mors
bearardous sctivities, Thess inspectious include a comriete
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inspection and review of the faclilities, observations of
daily operations, examination of squipment, atwospheric
testing, slectrical testing and review of measures used

to develop safe bohavior. letailed reports were forwarled
to the appropriate responsible officials who were requested
to correct safety and health hazards within thirty (38) days
or submit abstement plans. DPersonnel nf the Safety Braach
conducted forty-twe (42) of these comprehensive safety in-
spections during 1975. This was sn increase of twenty-one
(21} over the previocus FOAT.

C. 3Special medicel evalustions for euplovees iavolved
in hazardous sccupations continued, This included personnel
working with lssers, fluereoscepy machines, chericals and
optical eagnification systems, as well as these gxpesed to
high background noise.

D. There was continuing attention te refimement and
improvement of dispensaries, health rooms and first-aid
équiprent.

E. The ssfety inspection check sheet, originated in
1974 for use by security officers during their soecurity in-
spections both domestically and overseas, was also provided
to the com ; sty officers in the fieadquarters aud
Thirty-tws (32} inspections wars
conducted by these individuals during 1975,

F. Special safety and health inspections were also
conducted to determine noise and illwminarion levels and
hazardous atmospheres to ensure the arsss maet requirements
of the Life Safety Codes. There were sighty-one (81) of
these inspections conducted during 1975 compared to forty-
four (44) in 1974,

ACHIEVEMENT OF PLANNED GOALS AND OBJECTIVE FOR CALENDAR
YEAR 197% v . . Al

B A MY N5 B

The Agency completed almest 106% of its safety and
health activities which had been planned for Calendsr Year
1975, and as specified in the report for 1974, as follows.

A. A response was preparsd to the Department of

Labor's Evaluation Eeport of the Apency's Safaty and ilealth
Progran,
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B. Safaty inspection check sheets were provided to
f&llﬁ&&:&nggﬁ;ggiﬂfy officers at Agency YHeasdqouarters and STATINTL

C. Headquarters | | regarding the STATINTL
Occupatienal Safety and Health Act and Executive Drder
11807 were not distributed to employces. However, as
reflectad in paregraph !, the Departnent of Labor notices
wers sosted in Agency buildings in the Headgquartsrs sad STATINTL

b, ﬁeaéquartﬁrs| Sefety regulations arvre STAT
beiny revised and ars eX¥pected To be published the early
part of 1876,

E. Twe one-wesk courses on general safety topics
were conductsad for sscurity officers and component safety
officers.

F. Seventy-four (74) Agency moter vehicle operators
participated in the National Safety Council's %Safe Drivers
Award Program.

G. An un-to-date roster of component safety officers
in the Headauarters area was maintained and these officers
were provided with copies of the Cccupational Safety amd
Health Act, Executive Ordery 11807, Safety and lealth Pro-
visiens for Federal Employees and Safery and iferlth Standards.

H. Four courses in ferklift operation and safe pro-
codures were presentad to employses who operated the equip-
ment. This was three more ceurses than origimally plszned.

I. Safety spocialists devoted wmore time to ithe
comprehensive safoty inspectiors, Incressing the number
of inspections frou tweanty-one (21) to forty-twe (42).

J. The Agency continued 1ts participation in the
"Safety ‘76" program.

K. A safety sducation progras consonant with the
requirezents of Nxecutive Order 11807 was not initiated
for all employees. liowever, the safety orientation of all
new employees was expanded to include 3 one-hour briefing
on the Agency's Safsty and ilealth Program and provisions
of the Dccupational Safety and Health Act.

]
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L.  The more sericus accidents snd isfuries ip the
Hoadquarters area were investigated by a uember of the Gafety
Branch. Component safety officers in the Headquarters ares
were briofad regarding their responsibility to investijate
211 accidents and injuries in their respective aren.

#. The Lepartment eof Labor notices were sosted in
Agency buildings in the Headquarters | _Tareasm STATINTL

N, Grsater enphasis was placed on strendancs of
professional safaty officers at specizlized training
COUrsay,

C. Preveative Medicine

1. The Clinical Division comnleted ity
Pilet :mulvipkasic Testiag Program. Approxi-
sately 2,000 employess participuated in the
pProgram.,

2. The basie and traditional PrOgrass
continued for physicel exaninations for
certain assignments, health services,
inmunizations, cafeteria inspections and
othor occupationsl health activitios,

P, iealth Hazsrds

Specisl medical evaluations were con-
tinued for employuees invelved in hazardous
eccupations. This fncluded ?0?8&&&&1 woriing
with lasers, fluorescopy rachines, chemicals,
and eptical magnification systenms, as well
83 those exposed to high beekyround noiss.

. lealth FBducatien

i. ?raiﬁiﬁg_ia first aid, cardiopulmanary
resuscitation and use of the preclater was
provided to 752 euployeus,

2. The Heart Disocase agstecrieon Fxkikig
was presented to employees during the montt
of Pebruary 1875. “The exiiibit was alse
presented at the Annusl American Imdustrial
Heslth Conference in San Francisco, Caltifornia,

14
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R. The virector of Central Intelligence was provided
with an Annual Repert of Accident Analysis, Jusrterly rveports
ware provided to the cowmponent sefety officers in the ‘lead-
quarters ares.

PLANNED PROGRAM FOR CALENDAR YEAR 1976

I. Eight Pragran Zlements

With the exception of training, the Central Intelligemce
Agency’s Safety azd Health Programs will be administered under
the eight program elemsnts as previously reported to the
Departeent of Labor. The training element will be expanded

to include initiation of the training courses for firsz-line
supervisors, senler Federal officlals and safety and health
rofessionals. The proposed courses for thess employees

8ve boen recelived from the Department eof Laber,

ir. Goals, Objsctives and Plannad Activities

, A. The Centrsl Intelligence Agency will continue in
its efforts teward providing its smployees with working en-
vironments that are free of sefety and health hazerds, Its
safety and heslth programs will be sdwinistered consistent
with provisions of the Occupatienal Safety and iealth Act
and Executive Orday 11807,

B, Continued ernphesis will be placed on the sctivities
within the eight safety program elements as reportsd for
Calender Year 1973, lowever, the folleowing additional sctions
&re also plauned to strengthen the overasll safety and health
pragras: ‘

1. Efforts will be made to iacreass the
safety prefessional staff through the emloy-
went of a chemist.

2. In the area of preventive medicine, 2
unified comprehensive evalustion nrogran will
be implemented to include the Yultiphasic
Testing/Periodic iealth Sxsminstion concapt,
The ultinate ohjective of this progran is to
provide 2 periodic medical evaluation to sach
evployes,

i
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3. Ewmphasis in medical training of employess
will be on reaching those who require it becauss
of their duties znd on periedical refresher train-
ing of smployees previously tralned.

4, Periodic lectures on drug abuse will be
presented to employees,

5. The safety Imspection progran will be
sxpanded to include the inspection of 2 number
of overseas industrial facilities by professionel
safety officers. ©OSix overseas safety inspection
trips are planned for 13746,

6. The aumhar of five-day safety courses,
conducted €for employees who have coellateral
sefety inspection respensibilities, will be
increased from two to at least three,

7. A natienally recegnized igader in
lassTr safety will present a one-day symposium
in laser safety for employees working in the
lager fleld., The presontation will be video
taped for future training purposes.

§. The proposed fraining courses rocelived
from the Pepartment of Labor for first-line
supervisors, senior Federal officials and safety
and health professionals will be initiated.

8. Off-the-job safety will be promoted
through the sals of smoke detectors, first-aid
kits and portable fire extinguishers Ly the
Agency's Impleyes Activity Association.

18, A& film and demonstration on Passive
Restraint Systems, to Include the Seat Halt
Convincer and an awtomobile equipped with an
2ir bag unit, will be vresented ts emplovees
in the Headquarters area during Pefeasive
Dyiving Yeek.

1i. A program on the selection and opera-
tion of portable fire extinguishers will ba

presented to employses in the Headquarters area
during Fire Preveantion Week,

12
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Attachment 4

CENTRAL INTELLIGENCE AGENCY

DIRECTOR

l DEPUTY DIRECTOR

DEPUTY DIRECTOR F
(DESIGNATED SAFETY

OR ADMINISTRATION
AND HEALTH OFFICIAL)

DIRECTOR OF SECURITY

DEPUTY DIRECTOR OF SECURIT

FOR PHYSICAL, TECHNICAL AND
OVERSEAS SECURITY

CHIEF,
PHYSICAL SECURITY DIVISION

CHIEF,

SAFETY BRANCH
(SAFETY DESIGNEE)

DIRECTOR OF
MEDICAL SERVICES

CHIEF
CLINICAL DIVISION
(HEALTH DESIGNEE)
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U.S. DEPARTMENT OF LABOR

! OFFICE OF THE SECRETARY DD/A Registry
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WASHINGTON TS 55

Lo 131976

Honorable William E, Colby
Director

Central Intelligence Agency
Washington, D, C. 20505

Dear Mr. Colby:

Section 19 of the Occupational Safety ‘and Health Act and Executive
Order 11807 require the head of each Federal department and agency

to establish and maintain a comprehensive occupational safety and
health program consistent with the standards promulgated by the
Secretary of Labor for the private sector. Paragraph (a)(5), Section 19
of the Act and Section 1(4) of Executive Order 11807 require the sub-
mission of an annual report on each agency's occupational safety and
health program to the Secretary of Labor.

Enclosed are guidelines to assist in the preparation of your agency's
report. These guidelines incorporate information required by the
Executive Order, and ask for additional information pertinent to the
Federal occupational safety and health program.

If Federal agencies are to lead in the nationwide effort to safeguard

- workers, sound occupational safety and health programs are essential.
We are counting on your personal support in this most worthwhile
endeavor.

Sincerely,

Enclosure:
Guidelines
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ANNUAL REPORT GUIDELINES FOR CY 1975
FEDERAL OCCUPATIONAL SAFETY AND HEALTH PROGRAMS
INTRODUCTION: These guidelines are provided to assist Federal agencies
in preparing their annual report oa occupational safety
and health as required by Section 2(5) of Executive
Order 11807 and Section i9(a)(5) of the Occupational
Safety and Health Act of 1970.
 PURPOSE: The annual reports provide information for the following:
o The Secretary of Labor's Report to the President
on the Federal Occupational Safety and Health Program
o BSelection of agencies for the President's Safety Awards
o Evaluation and Consultative functions of the Office of
Federal Agency Safety Programs
SIYBMIT TO: The-report should be prepared on standard size (8 1/2 x 11)

paper and submitted by April 1, 1976 to:

U. S. Department of Labor
Occupational Safety and Health
Administration
Office of Federal Agency Safety Programs
200 Constitution Avéenue, N, W.
Washington, D.C. 20210
&

CONTENTS: PROGRAM FOR CALENDAR YEAR 1975

Provide the following information on your agency's program
during CY 1975 relative to the 8 elements of an effective

Federal occupational safety and health program.
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ADMINISTRATION - Enter information on attachments, 1, 2, &3.

Attachment 1 - Agency;name and address. |
Agency Head-name and address.

Agency Designated Safety and Health Official -
name, title, address, telephone.

Agency Safety and Health Designee - name, title,
address, telephone.

Attachment 2 - Safety and health ?taffmg at national and field
offices - job series number, grade level, full-time
or collateral duty; national or field. Also include |
employment data as requested-.

Attachment 3 - Safety and health staffing at field units - field unit
definition, title and addresses, average employment,
safety and health staffing, and grade levels. An
organization chart showing break down of field units
may be helpful. .

Policy - The official policy statement of the agency head on his
occupational safety and health program.

Funding - The dollars appropriated and uséd for the implementation
of the agency program.

Organization - The organizational structure of the occupational safety
and health function from the designated safety and
health official to the field level inspectors, from the

national office to the field levels.

-2-
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TRAINING

PROMOTION

RESEARCH AND
ENGINEERING
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Types and extent of training conducted for the ’

various levels of employees includiﬁg the designated
safety and health official, safety and health specialists,
séfety and health inspectors, collateral-duty safety

and health personnel, supervisors, representatives

of employee groups, and employees.

Special training conducted for high-risk jobs--describe.
Employee notification-use Department of Labor furnished
notice or notice developed by your agency (if so;
furnished copy).

Employee access to agency program, OSH Act, Executive
brder 11867, 29 CFR 1960 at field levels--describe.
Promotional techniques used to increase employee
interest and pé.rticipation--describe.

President's Safety '76 Ca,mpaign-‘-describe participation.
Field Federal Safety and Health Councils-~ describe

participation at field level.

Research or engineering projects and studies to improve
employee safety and health--describe.

Engineering modifications, including building and working
place design, facility layout, etc., to improve employee

safety and health--describe.
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ACCIDENT, INJURY, AND
, JN,
ANATYSIS, AND REPORTING -

STANDARDS ’ -

COMMITTEES -
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Causal analysis’ of CY 1975 injuries,
illnesses, and accidents--describe

analysis and corrective actions taken.

Flow of injury, illness, accidents and
serious accidents reports from field to
safety and health official-: describe.
Maintenance of and employee access to
injury, illness, and accident records

at field levels--describe.

Adoption of OSHA or consistent standards-;-
describe.

Promulgation of agency standards--describe
procedures,

Employee or employee representative
Comment on standards--describe.
Employee access to standards at field
1evels---describe.

Committees at national and field levels-~
dascribe organization, functions, funding,

and staffing,

=L~
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INSPECTIONS - Employee reports of unsafe or unhealthful

condition procedufes (including anonymity)--
describe.

Inspection procedures~--describe.

Inspecting personnel at fiéld levels~-~-describe
qualifications and organization.

Abatement procedures and responsibiliitieg--
describe.

ACHIEVEMENT OF PLANNED GOALS AND OBJ ECTIVES FOR CY 1975 -

Briefly describe your agency's achievements of the planned goals and
objectives for CY 1975 in last years annual report. Summarize your
attainment of the planned CY 1975 activities specified in last years report
for CY 1974,

FILE PROGRAM CHANGES WITH OFFICE OF FEDERAL AGENCY SAFETY

- PROGRAMS - All changes made in the program, policy, or plan of action

should be submitted to OFASP for the agency program files.

PROGRAM FOR CY 1976

EIGHT PROGRAM ELEMENTS - Describe any planned CY 1978 changes to

your agency's occupational safety and health program concerning the eight

program elements, policy, and plan of action.

GOALS, OBJECTIVES, AND PLANNED ACTIVITIES - Describe your agencies

- goals and objectives for your program in CY 1978, including the planned

activities involved in attaining these goals and objectives.

-5~
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*Definitions for attachment 1
Agency Designated Safety and Health Offi_cial - The official appointed
by the agency head, with sufficient authority to effectively represent
the agency head, responsible for administering the agency's occupa-
tional safety and health program. An official with such "sufficient
authority' is considered to be at a rank, or at an equivalent level of
responsibility, of an Assistant Secretary. Reference Executive Order

11807, Section 2(1) 1960.186. .

Agency Safety and Health Designee - The qualified, competent

professional reporting directly and exclusively to the "designated official
as the head of the agency's staff to actually operate or p'erform many

of the program functions such as ihspections, recordkeeping and reporting,
and responding to employee reports of unsafe or unhealthful conditions.

The hission, size, and organization of agencies employing less than 1, 000
persons may use one competent, trained, personnel, on a collateral duty

basis, as the ''designee." Reference 1960.16(c), .25(b), .3l and . 32.

~6a--
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77877
U.S. DEPARTMENT OF LABOR .

OFFICE OF THE SECRETARY DD/A Registry

WASHINGTON ’/"é/(: &8¢

FEB 131976

Honorable William E. Colby
Director

Central Intelligence Agency
Washington, D.C. 20505

Dear Mr. Colby:

- Section 19 of the Occupational Safety ‘and Health Act and Executive
Order 11807 require the head of each Federal department and agency
to establish and maintain a comprehensive occupational safety and
health program consistent with the standards promulgated by the
Secretary of Labor for the private sector. Paragraph (a)(5), Section 19
of the Act and Section 1(4) of Executive Order 11807 require the sub-
mission of an annual report on each agency's occupational safety and
health program to the Secretary of Labor.

Enclosed are guidelines to assist in the preparation of your agency's
report. These guidelines incorporate information required by the
Executive Order, and ask for additional information pertinent to the
Federal occupational safety and health program.

If Federal agencies are to lead in the nationwide effort to safeguard
workers, sound occupational safety and health programs are essential.
We are counting on your personal support in this most worthwhile
endeavor.

Sincerely,

Enclosure:
Guidelines
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ANNUAL REPORT GUIDELINES FOR CY 1975
FEDERAL OCCUPATIONAL SAFETY AND HEALTH PROGRAMS
INTRODUCTION: These guidelines are provided to assist Federal agencies
in preparing their annual report on occupational safety
and health as required by Section 2(5) of Executive
Order 11807 and Ssction iQ(a)(5) of the Occupational
Safety and Health Act of 1970.
: PURPOSE: The annual reports provide information for the following:
0 The Secretary of Labor's Report to the President
on the Federal Occupational Safety and Health Program
o Selection of agencies for the President's Safety Awards
‘o Evaluation and Consultative functions of the Office of
Federal Agency Safety Programs
SUBMIT TO: The-report should be prepared on standard size (8 1/2 x 11)
paper and submitted by April 1, 1976 to:

U. S. Department of Labor
Occupational Safety and Health
Administration
Office of Federal Agency Safety Programs
200 Constitution Avénue, N. W,
Washington, D. C. 20210
i\

CONTENTS: PROGRAM FOR CALENDAR YEAR 1975

Provide the following information on your agency's program
during CY 1975 relative to the 8 elements of an effective

Federal occupational safety and health program.

Approved For Release 2002/06/05 : CIA-RDP79-00498A000500150013-6




Approved For Release 2002/06/05 : CIA-RDP79-00498A000500150013-6

ADMINISTRATION - Enter information on attachments, 1, 2, &3.

Attachment 1

Attachment 2

Attachment 3

Policy

Funding

Organization

Agency-name and address.

Agency Head-name and address.

Agency Designated Safety and Health Official -

name, title, address, telephone.

Agency Safety and Health Designee - name, title,
address, telephone.

Safety and health ‘staffing at national and field

offices - job series number, grade level, full-time

or collateral duty; national or field. Also include |
employment data as requested..

Safety and health staffing at field units - field unit
definition, title and addresses, average employment,
safety and health staffing, and grade levels. An
organization chart showing break down of field units
may be helpful.

The official policy statement of the agency head on his
occupational safety and health program.

The dolla;;s appropriated and uséd for the implementation
of the agency program.

The organizational structure of the occupational safety
and health function from the designated safety and
health official to the field level inspectors, from the

national office to the field levels.

-2~
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TRAINING

. PROMOTION

RESEARCH AND
ENGINEERING

Types and extent of training conducted for the

various levels of employees including the designated
safety and health official, safety and health specialists,
séfety and health inspectors, collateral-duty safety

and health personnel, supervisors, representatives

of employee groups, and employees.

Special training conducted for high-risk jobs--describe.
Employee notification-use Department of Labor furnished
notice or notice developed by your agency (if so;
furnished copy).

Employee access to agency program, OSH Act, Executive

Order 11807, 29 CFR 1960 at field levels--describe.

Promotional techniques used to increase employee
interest and pé.rticipation—-describe.

President's Safety '76 Campaign—‘-describe participation.
Field Federal Safety and Health Councils~-~ describe

participation at field level.

Research or, engineering projects and studies to improve
employee safety and health--describe.

Engineering modifications, including building and working
place design, facility layout, etc., to improve employee

safety and health~--describe.
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ACCIDENT, INJURY, AND

N,
LYSIS, AND REPORTING -

STANDARDS : -

COMMITTEES -

Causal analysis‘ of CY 1975 injuries,
illnesses, and accidents--describe
analysis and corrective actions taken.

Flow of injury, illness, accidents and
serious accidents reports from field to
safety and health official--;describe.
Maiptenance of and employee access to
Injury, illness, and accident records

at field levels--describe,

Adoption of OSHA or cons'istent standards--
describe.

Promulgation of agency standards~-describe
proéedures.

Employee or employee representative
Comment on standards--describe.
Employee actess to standards at field
levelsi—-describe.

Committees at national and field levels—r-
dsscribe organization, functions, funding,

and staffing,

-4
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INSPECTIONS - Employee reports of unsafe or unhealthful

condition procedui‘es (including anonymity)--
describe,

Inspection procedures--describe.

Inspecting personnel at field levels~--describe
qualifications and organization.

Abatement procedures and responsibiliitieg=--
describe, |

ACHIEVEMENT OF PLANNED GOALS AND OBJECTIVES FOR CY 1975 -

Briefly describe your agency's achievements of the planned goals and
objectives for CY 1975 1n last years annual report. Summarize your
attainment of the planned CY 1975 activities specified in last years report
for CY 1974,

FILE PROGRAM CHANGES WITH OFFICE OF FEDERAL AGENCY SAFETY

PROGRAMS ~ All changes made in the program, policy, or plan of action

should be submitted to OFASP for the agency program files.

PROGRAM FOR CY 1976

EIGHT PROGRAM ELEMENTS - Describe any planned CY 1976 changes to

your agency's occupational safety and health program concerning the eight

program elements, policy, and plan of action.

GOALS, OBJECTIVES, AND PLANNED ACTIVITIES - Describe your agencies

- goals and objectives for your program in CY 1976, including the planned

activities involved in attaining these goals and objectives.

~5-
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*Definitions for attachment 1

Agency Designated Safety and Health Offipial - The official appointed
by the agency head, with sufficient authority to effectively represent
the agency head, responsible for administering the agency's occupa-
tional safety and health program. An official with such "sufficient
authority' is considered to be at a rank, or at an equivalent level of
responsibility, of an Assistant Secretary. Reference Executive Order

11807, Section 2(1) 1960.18. .

Agency Safety and Health Designee - The qualified, competent

professional reporting directly and exclusively to the ""designated official
as the head of the agency's staff to actually operate or p'erform many

of the program functions such as iﬁspections, recordkeeping and reporting,
and responding to employee reports of unsafe or unhealthful conditions.

The inission, size, and organization of agencies employing less than 1, 000
pbersons may use one competent, trained, personnel, on a collateral duty

basis, as the '"designee.' Reference 1960.16(c), .25(b), .31 and . 32,

—Ga-
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